
Chattanooga Public Library 
Local History & Genealogy Department Digital File Request 

 
Name________________________________________________________________________________ 

Organization__________________________________________________________________________ 

Address______________________________________________________________________________ 

Telephone ______________________________Email_________________________________________ 

Purpose of request : 
Personal ______Commercial ______Educational______ Publication______Other___________________ 
 
Newspaper Clipping File______Photographic Collection _______Other____________________________ 

Image title or 
file name 

Image Location 
(8-digit number) 

Format and 
file type* 

Special Instructions Quantity Price 

      

      

      

      

      

*Formats available: cd, dvd, or e-mail using Dropbox. File types available: tiff, jpeg, or Adobe psd. 

For the image title, it is not necessary to write out the entire title. 

If you have specific requirements, such as a scanning resolution other than 400 dpi, a particular file size, 
or pixel dimension, please indicate them in the Special Instructions column. 

Pricing for images from the photograph collections: $15 for up to 3 images, additional images $3 each. 
If an image is rescanned to a different resolution than 400 dpi or resized add $5 per image. 
 
Pricing for digitized clipping files: $15 for a folder, additional are $1 (scanned) or $3 (to be scanned). 

Copyright Notice: Users are solely responsible for clearing reproduction rights and adhering to the U. S. 
Copyright Code. 

Credit Line: Chattanooga Public Library  
(Please include specific collections, example: Paul A. Hiener Collection, Chattanooga Public Library) 
 
Contact the department for permission to publish information. 
 

If you have questions contact the Local History & Genealogy Department at (423) 757-5317. 


